WENYE WANG
Phone: +1 1234567890            
E-mail:  alexwang@gmail.com
Education

09.2010-07.2014    
B.A. English Language and Literature - Capital Normal University, Beijing, China

09.2015-03.2016    Accounting Pathway - George Mason University, Fairfax, USA
Intern Experiences

12.2012 - 04.2013    
Documents Translator - China Radio International, Beijing, China                     
Conducted researches regarding documents and products needed by the company
Translated English documents into Chinese  
Assisted with daily administrative tasks

07.2011 - 10.2011    
Field Force team assistant - Neutron Exhibition Ltd, Beijing, China                                 
Negotiated with the dealership, followed up the purchasing process, and closed the deal
Performed accounting functions: gathering and recording financial accounting information, bookkeeping, preparing journal entries, and managing accounting system.
Translated (English-Chinese) for the director of the department

Extra curriculum
Chairman - KAB(Knows About Business), a work pioneering group 
Leader of business inicials, run a thrift store, and successful achieved a profit of RMB 5000.
President - Entertainment Department of Student Union
Organized and leaded on-campus events and activities, and successfully received sponsorship

President - Hand Making Club
Organized salons to teach students to make small stuff by using recycled materials
Volunteer activities

24th Great Wall International Congress of Cardiology
Interpreted and performed stuff management work 

the National Geracomium of Shijingshan District, Beijing 

Took care of senior people; taught them to use new technologies and digital products

Skills

Computer skills: proficient in MS Office - Word, Excel, PowerPoint, and Outlook

Language skills: English - excellent in both spoken and written English            ( TEM-4 TEM-8
Basic accounting skills.
